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Login



CopyCentral Login Page

Type your email and password to login.




Logging on for the first time /
passworaeset



Logging on for the first timegasswordreset

Toset your password the first time that you use the system, aesetyour passwordclick
on Forgotten your passworan the Loginpage and enter your email address.

Y Copy

Forgotten Your Password?

Enter your e-mail address below, and we'll send you instructions for setting a new one.

Email

Reset Password



Logging on for the first time / password reset

You will receive an email in yombox with instructions to follow.

7 Copy

Hi Agency,

A request has been made to reset your password for CopyCentral

Please click here to reset your password.

Best regards,

Clearcast



Home Page



Home Page

TheHome Pageives you options to navigate to different areas of the system and perfo
certain tasks.

Agency User ¥

& Copyright at Clearcast 2013



Submissions



Submissions List
To create or view existing submissions click

To Do

All-To-Do

Pending

Feedback
Requires-Amends
Awaiting -Upload
Provisionally-Approved

Refused-At-Ingest

Clearcast

With-Clearcast

Awaiting-Ingest-Checks

Other

All
Final-Actioned

Submissions

Submission ID

201503020006
QQQICCUK001/020

a 201503020007

Stage  Advertiser «

2.

Clearcast

Agency Product

Clearcast TestAgency  Clearcast

Clearcast TestAgency  Clearcast

Submissions

Clearcast

Clearcast

on theHome Page

(O. team 1 x ) New Submission

us Current Gwner Duration  Created On Status Changed

Awaiting-Ingest-

Checks Team 1 20

02 Mar 2015, 12:10 02 Mar 2015, 12:10

With-Clearcast Team 1 20 02 Mar 2015, 12211 02 Mar 2015, 12211




W{LIAYYSND LO2Y
Indicates the system is processing

[j copy @ Submissions  Admin @ s -
ToDo Submissions (L oooamED20/030) x)

All-To-Do

Pending Submission ID Stage  Advertiser Agency Status Current Owner Duration  Created On Status Changed
Feedback No records to display.
Requires-Amends
Awaiting-Upload
Provisionally-Approved
Refused-At-Ingest

Clearcast
With-Clearcast
Awaiting-Ingest-Checks

Other

Al

Final-Actioned

© Copyright Clearcast 2015 www.clearcast.co.uk
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New Submission



New Submission
To create a new Submission click (g  Submmissionsnd fill in
the requested information.

New Submission

Submission Infermation

o L

First air date 31/05/2014 00:00

Agency * | Amgire Pictures
isor® | Training Company x
Submissiontype® (V) Linear ¥ vOD
Product®  The new workbook
‘ Submitted for sub-type * @ Standard O Teleshopping O Green butten

* |TV‘Ib¢m

Category | e
Team




New Script Submission
You can create a PitcBgcriptor Video submission.

Central -

New Submission

Agency User =

Submission Information

Title * | Title

JRR oo

Advertiser *

Product * | Product

Category | —

Duration ® ‘ By

First Air Date ‘ [ ]

Submission type * @ Linear 7 voD

Submitted for sub-type * ’.) Standard ’) Teleshopping ’) Green button

Team® ‘ Default

Drag file
pdf, dog, docx, ppt, ppbx

Title ‘

Desription

] P
pdf. doc, docc, ppt. ppix. jpg. jpeg

Desaription




New Video Submission
You can create a Pitch, Script\ddeo submission.

Central

Hew Submission

‘ Tite Duration * ‘ @

‘Mwy First A Date ‘H

Submission type* (V) Linear ] voD
[ Product

Submitted for subype® (@) Standard () Teleshopping () Green button

— | Defaul

™G

Record information without file (7]

", Drag file ., Drag file
* avi, mov, wmv, mpg, mpeg, mpt, flv, mxf =1 mpg, mpeg, mpd, mov, MXF

/7, Drag fie
© 0 pdf, doo, docx, pet, ppbx

/o, Disgiie -
A= pat, doc, docx, pat, e, g, ipeg




New Script Submission



New Script Submission
Starting on script stage allows you to upload the Script and Substantiation file.

Agency User =

@ copy °Submissio||s Admin°

New Submission

Submission Information
Tite * | Title Duration * | 30
Agengy First Air Date [
Adverti
+ W] Linesr (¥} voD

_+ @) Standsrd| ) Teleshopping | ) Green button

Category —_— Tes Default
Stage
il Fitch "-‘, Vid
Script
Upload the THe | saint
~=| Saoriptdoot .
IZ—‘Q Remave File W pre‘RrOdUCtlon
script here. Desaription
N— &
=
- Descriptions of the files -
LI should be added here
~—
You can also add a THe  Sussntstion
[ sumsentston o= Substantiation file here.
& Remove File N
More can be added once Desaription
the submission has been £
created. -
» =3
Click on
Submitwhen
ready
N —
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Script SubmissiometailsTab
After submitting, the system will display the details of ®bmission

@ submissions

Title -

E Details

Feedback Tile
=1 ¢ st Agency
= cript & Substantiation

= ’ Advertiser
Eglclg Submission Links Product
u Final Actions Category

4+ Back To List
Status
This option will
take you back to
the Submissions
List

—_—

Status

Stage

Clickhereto shrink

the left hand bar to -

give you more
working space

Submission Information

Admin @

Title
Agency
Advertiser

Product

Awaiting-Upload

Seript

\

The status will change every
time an action is taken by
either Clearcast or your
~ agency. Submission is currently

Awaiting-Upload

Duration
First Air Date
Submission Type

Submitted for sub-Type

Ownership

Team

Date Created
Created by
Clearcast Executive

Clearcast Operator

LiQa

Sl ae

Click here to
either edit or
create a new

Copyof the
' submission
20
Linear VOD
Standard
Default

17 Jul 2014, 10:20

TIMESAVER!
U2

Agency User ¥

Edit
New Ci

I

ONBI S Ydzt GALXE S
details every time. Once you have created the first submission click on the
Actions bar at the top right of the submission that you want to copy.

opy

adz YAaa

-
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Script Submissiorkeedbackab

TheFeedbaclsection displays all communication between Clearcastyanu Agency.

-

Here you can click and view
the files you have uploaded.
It shows a time stamp when
the file was uploaded as
well.

Note: The feedback tab updates
automatically with any comments posted
without refreshing. When the submission

gets pasbperationsyou will receive
notification emails when a comment is
made by your account manager.

You can mark the comment
as g Read and this will get
rid of the feedback symbol

on the submissions page.

These icons arexplained on the next page
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